Seminar Organisers

Purpose of the Role
To plan, organise and evaluate a programme of training events and seminars (up to three per year) for both members and non-members with the other seminar organiser. Usual times of year for seminars are between February-May and September-November.
Seminar topics should be based on feedback from members, by researching other provision to avoid duplication and establishing a clear need for the training. The seminar organiser books venues, speakers and catering. They work with the Treasurer to take bookings and payments as well as Partnerships Officer to publicise the events. The organiser will prepare any printed material for the course and send out practical information to delegates such as maps. The organiser will evaluate the seminars, feeding this into the development of future training provision.
Person specification
· A member of SHCG (individual or institutional)

· Able to attend Trustee meetings 3 or 4 times a year (attendance and travel = 1 day)

· Methodical

· A good networker

· Good awareness of topical issues in the sector

· Good communication skills

· An ability to organise and work to deadlines

· Project experience will be useful, but not essential

· A willingness to travel and advocate for social history when necessary

Impact
This role contributes to a core value of the charitable status of SHCG – to advance the education of the public… advancing standards of social history curatorship.  This role is responsible for advertising seminars as widely as possible in order to increase numbers and diversity and insure that seminars are cost neutral.   The role should seek opportunities to work in partnership with other institutions, Subject specialist Network’s (SSN’s) and training providers to share experience and widen the scope of the training we offer.
Support
This role is supported by the Trustees and will work closely alongside the Treasurer to arrange bookings and payments. They also need to work with the Networks and Partnership Officer to promote the event to members and non-members. They also need to arrange for a review, written by a seminar delegate, to be submitted to the News Editor.
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